
 
 

APPRAISER CERTIFICATION BOARD 
 
 

MEETING MINUTES 
 
 

Nevada Department of Taxation  
4600 Kietzke Lane, Suite L235  

Reno, Nevada 
 

& 
 

Via Zoom 
 

August 13, 2024 
9:19 a.m. 

 

Members Present: 
Jayme Jacobs, Chair 
Sorin Popa 
Jana Seddon 
Lorna Quisenberry 
Chris Sarman 
Richard Ewell-Absent 

 
1. Public Comment  

 
There was no public comment. 
 

2. Election of Chair and Vice Chair. 
 
Member Sarman nominated Member Popa as Chair. Member Quisenberry seconded the motion. Motion 
passed unanimously. 
 
Member Sarman nominated Member Seddon as Vice Chair. Member Jacobs seconded the motion. Motion 
passed unanimously.  
 

3. Introductions. 
 

Chali Spurlock, Program Officer I with the Department of Taxation, took roll call. Quorum was established. 
 
4. Review and Consideration for Approval of the May 14, 2024, Appraiser Certification Board Meeting 

Minutes. 
 
Member Jacobs motioned to approve the minutes from the May 14, 2024, meeting. Member Sarman 
seconded. Motion passed unanimously. 

 
5. Review and Consideration of Continuing Education Credit Hours. 

 
Member Sarman motioned to approve A, C and D. Member Seddon seconded. Member Jacobs abstained 
from item D. Motion passed.  

 
a) AI – General Appraiser Sales Comparison Approach, 27 hours 

    
Class was approved for 27 hours. 

 
b) IAAO – 27th GIS Valuation Technologies Conference, 22 hours 

 
Member Sarman suggested to look at the hours for the sessions individually. The other members agreed. 
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1) Updating CAMA systems with regression-based AVMs - Member Sarman motioned to deny. Member 

Jacobs seconded the motion. Motion passed unanimously. Class was denied. 
2) Disruptive Opportunities - Member Sarman motioned to deny. Member Quisenberry seconded the 

motion. Motion passed unanimously. Class denied. 
3) Unlocking Excellence and Telling Your Story - Member Sarman motioned to approve. Member Seddon 

seconded the motion. Motion passed unanimously. Class was approved for 1.5 hours. 
4) Tooele County’s AVM Transition Success - Member Sarman motioned to approve. Member Jacobs 

seconded the motion. Motion passed unanimously. Class was approved for 1 hour.  
5) Bias in the Appeal Process - Member Sarman motioned to approve. Member Jacobs seconded the 

motion. Motion passed unanimously. Class was approved for 1 hour. 
6) Optimizing Tax Administration with GIS, Dashboards and Business Intelligence - Member Seddon 

motioned to approve. Member Jacobs seconded. Motion passed unanimously. Class was approved for 1.5 
hours. 

7) GIS for Assessment Professionals - Member Sarman motioned to approve. Member Jacobs seconded the 
motion. Motion passed unanimously. Class was approved for 1 hour. 

8) Changing the Office Culture - Member Sarman motioned to deny. Member Seddon seconded the motion. 
Motion passed unanimously. Class denied. 

9) Mastering Market Segmentation - Member Sarman motioned to approve. Member Quisenberry seconded 
the motion. Motion passed unanimously. Class was approved for 4 hours. 
 

c) Team Consulting – Valuation of Renewable Energy, 2 hours 
 
Class was approved for 2 hours. 
 
d) Home Builders Research – Las Vegas Housing Outlook, 2.5 hours 
 
Class was approved for 2.5 hours. 

 
6. Briefing to and from Appraiser Certification Board and Department Staff.  

 
Hector Sepulveda with the Department of Taxation stated that Jeffrey Mitchell with the Department of 
Taxation is working on the memo that was discussed at the last meeting. It is very similar to the guidance 
letter dated February 22, 2022. Once it’s completed, he will send it to everyone. 
 
Kelly Langley with the Department of Taxation let the members know that member Sarman’s term is 
expiring September 30th and will need to be reappointed or replaced by NAA. Member Seddon said they will 
do that at their assessor conference the week of September 9th. 
 

7. Schedule Date and Review Agenda Topics for the Next Appraiser Certification Board Meeting (for 
possible action). 

 
The next meeting is tentatively scheduled for November 14, 2024.  
 
Member Seddon will be submitting a class for approval from the Assessor’s Association of Nevada called 
The ABC’s & 123’s of Nevada Assessment. It will be hosted on August 28th in Fallon for $200 a person and 
taught by Mark Stafford. It is an 8-hour class with 7.5 hours CE credits if it is approved at the next meeting. 
The class will be offered twice per year. 

 
8. Public Comment  
 

There was no public comment.  
 

9. Adjournment. 9:47 a.m. 
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Nevada Department of Taxation 

Property Tax Appraiser Continuing Education 

New Course Application  
Return this form to: 

Division of Local Government Services 
3850 Arrowhead Dr., 2nd Floor

Carson City, Nevada 89706 

Please Print or Type: 

COURSE INFORMATION (A person who wishes to receive contact hours for a course of continuing education 
that has not been previously approved, must apply for such approval.) 

TITLE 

TITLE OF COURSE 

VENDOR/PROVIDER 

1. Course Summary:

2. What are the hours of instruction?

3. What is the completion date?

SUBJECT CLASSIFICATION - CHECK ALL THAT APPLY 

 Mass Appraisal Concepts and Applications  College or Professional Level Accounting, Finance, Statistics
 IAAO Standards or Other Appraisal Subjects
 Residential, Commercial/Industrial Appraisal  GIS, Mapping, CAMA
 Unitary/Centrally Assessed Property Appraisal  Laws Relating to Real Estate, Water or Mining
 Legal Documents (Deeds, Titles, Leases, etc.)  Professional Ethics
 Nevada Statutes or Regulation, Appraisal or  Other

Assessment Standards

If other, please describe why the course is applicable to appraisal and/or property tax. 

REQUIRED MATERIALS TO BE SUBMITTED WITH APPLICATION INCLUDE: 
 Detailed Course Outline
 Syllabus or Course Material

SIGNATURE 

 _________________________ 
Requestor Signature Date 

For Department Use Only 
NUMBER OF CREDIT HOURS GRANTED NUMBER OF CREDIT HOURS APPEARING ON TRANSCRIPT MILESTONE APPLIED TO TOTAL HOURS FOR THIS MILESTONE 

Verified by: 

 _________________________ 
Division of Local Government Services Title Date 
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Proposed 4 hour Course: 

SQL (Structured query language) Query Writing for Non-Technical People 

Are you interested in learning how to write SQL queries to extract and analyze data from databases? 
Do you want to improve your skills and confidence in working with data? If so, this seminar is for 
you!  

This four-hour seminar will introduce you to the basics of SQL, a powerful and widely used language 
for querying and manipulating data. You will learn how to:  

- Connect to a database and explore its structure and contents  

- Write simple and complex SQL queries to retrieve data from one or more tables  

- Use various SQL functions and operators to filter, sort, group, and aggregate data  

- Join tables and combine queries to create more comprehensive and meaningful results  

- Save queries, share them with others and run them again later  

By the end of this seminar, you will have a solid foundation in SQL and be able to perform various 
data analysis tasks using SQL queries. You will also receive a certificate of completion and access 
to additional resources and exercises to practice and enhance your skills.  
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Proposed 2 hour course: 

Introduction to Python 

  Introduction to Python 

• What is Python? 

o Discuss Python’s relevance in data processing and benefits for tax assessment 
tasks. 

• Why Python for Assessors 

o Explain Python's ease of use, flexibility, and its role in automating repetitive tasks. 

• Critical Question: How could Python improve your current workflow? 

  Practical Use Cases and Python Applications 

• Real-World Examples 

o Share examples of Python in government, finance, or data processing, including 
case studies. 

o Examples shown:  

▪ Built program to assist in processing personal property accounts 

▪ Program will identify NAICS codes, assets that exist to the specific NAICS 
code, and detect if the account has removed assets.  

• Python in Data Analysis 

o Overview of Python’s role in data analysis, focusing on tasks like data cleaning. 

• Python for Automation 

o Highlight Python’s automation capabilities and discuss relevant scripts. 

• Critical Question: How could Python save time or improve accuracy in your work? 

• Group Discussion: Brainstorm automation ideas for their workflows. 

  Use Case: Processing Excel Files 

• Introduction to the Program 

o Overview of a program that automates Excel file processing. 

• Using pandas 

o Demonstrate pandas for reading and modifying Excel files with a simple code 
example. 

• Introduction to openpyxl 
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o Demonstrate how openpyxl handles complex Excel formatting with a code example. 

• Practical Exercise: Walk through modifying an Excel file with openpyxl. 

• Critical Question: What tasks could be automated with Python? 

  Understanding pip and Libraries 

• What is pip? 

o Explain pip's role in Python and managing libraries. 

• Installing Libraries 

o Walkthrough of installing a library using pip. 

• Overview of openpyxl 

o Recap openpyxl's capabilities and discuss advanced Excel manipulations. 

• Critical Question: Which tasks could benefit from specific Python libraries? 

• Q&A on Libraries: Address questions about libraries and pip. 

  Installing Python 

• Step-by-Step Installation 

o Guide through downloading and installing Python with screenshots. 

• Setting up PATH 

o Explain the importance of PATH configuration and demonstrate it. 

• Troubleshooting: Common installation problems and solutions. 

• Critical Question: What challenges do you foresee in adopting Python? 

  Breakout Project: Critical Thinking in Automation 

• Project Introduction 

o Present a scenario where automation could improve efficiency. 

• Critical Thinking Exercise: Design a process to automate the task, identify repetitive steps, 
and address challenges. 

  Q&A Session 

• Open Discussion: Encourage audience questions on any topics covered. 

  Further Learning and Resources 

• Online Resources: Provide links to tutorials, documentation, and courses. 
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• Communities and Forums: Mention coding communities and local meetups for continued 
learning. 

  Closing Remarks 

• Summary of Key Takeaways: Recap main points and encourage continued practice. 

• Encouragement: Motivate the audience to apply Python in their work. 
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WHY CARE?
• We want to have a career

• Name & Reputation

• Here for the Long Term

• Liability

• What is the best thing for your buyer, seller,

investor, and you
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FRAUD RESOURCES

 FBI Internet Crime Report – ic3.gov

 www.fbi.gov/lasvegas/

 www.fightfraud.nv.gov/ForeclosureScamsNew.htm

 www.consumerfinance.gov

 http://www.business.ftc.gov

 www.alta.org

 http://realtormag.realtor.org

 https://www.alta.org/business-tools/cybersecurity.cfm
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Please Print or Type: 

Nevada Department of Taxation 

Property Tax Appraiser Continuing Education 

New Course Application 
Return this form to: 

Division of Local Government Services 
3850 Arrowhead Dr .. 2nd Floor 

Carson City, Nevada 89706 

COURSE INFORMATION (A person who wishes to receive contact hours for a course of continuing education 
that has not been oreviouslv annroved, must aoolv for such annroval.) 
NAME OF REQUESTER 

I 
TITLE 

  
TITLE OF COURSE 

Nevada Assessment ABCs and 123s 
VENDOR/PROVIDER 

Assessors' Association of Nevada 

1. Course Summary:
See Attached 

2. What are the hours of instruction? _7_.5_H_ou_ra __________________________ _

3. What is the completion date? _c_o_uc_se_ta_u_gh_t_o,_A_u_gu_,_12_a_. 2_0_2• ______________________ _

SUBJECT CLASSIFICATION - CHECK ALL THAT APPLY 

□ Mass Appraisal Concepts and Applications □ College or Professional Level Accounting, Finance, Statistics
□ IAAO Standards
Iii Residential. Commercial/Industrial Appraisal
□ Unitary/Centrally Assessed Property Appraisal
□ Legal Documents (Deeds, Titles, Leases, etc.)
Iii Nevada Statutes or Regulation, Appraisal or

Assessment Standards 

or Other Appraisal Subjects
□ GIS, Mapping, CAMA
□ Laws Relating to Real Estate, Water or Mining
□ Professional Ethics
□ Other

If other, please describe why the course is applicable to appraisal and/or property tax. 

REQUIRED MATERIALS TO BE SUBMITTED WITH APPLICATION INCLUDE: 
□ Detailed Course Outline
Iii Syllabus or Course Material

SIG
 

Requestor Signature Dale 

For De artment Use Onl 
NUMBER OF CREDIT HOURS GRANTED NUMBER OF CREDIT HOURS APPEARING ON TRANSCRIPT MILESTONE APPLIED TO TOTAL HOURS FOR THIS MILESTONE 

Verified by: 

► 
DiVlsron of UJca/ Govemmenr Servrces Tille 

Page 1 of 1 LGS-T004 
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Proposed One-Day Course: 

Nevada Assessment A B Cs and 1 2 3s 

UƟlizing Power Point presentaƟons and in-class instrucƟon, the proposed class will summarize 

perƟnent Nevada Revised Statutes as well as basic and advanced appraisal principles, 

definiƟons and techniques. The course will provide exam quesƟons to test student knowledge, 

but the passing of a test is not required for receiving ConƟnuing EducaƟon Credit (CE). As a one-

day course, the recommended CE would be 7.5 hours. 

The proposed introductory course is directed towards newly hired/trainee assessment 

personnel who may be considering taking IAAO Courses 101 and/or 102. It would also be an 

excellent resource for those contemplaƟng taking the State Appraisal Exams administered by 

the Nevada Department of TaxaƟon. The goal would be to give the student a beƩer 

understanding of appraisal funcƟons uƟlized in a Nevada assessor’s office and ulƟmately 

facilitate career enhancement.    
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