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Training



General Instructions
TWO SINGLE-SIDED COPIES 

of the Tentative and Final Budgets must be submitted to the Department of Taxation

Two Types of Funds:
 a) Governmental Funds

• General 
• Special Revenue
• Capital Projects
• Expendable Trust
• Debt Service

 b) Proprietary Funds
• Enterprise
• Internal Service
• Non-expendable Trust

  

Presenter
Presentation Notes
Budgets must be prepared for all funds except agency and non-expendable trust funds that do not receive Property Tax.

An explanation is required to be submitted for a budgeted ending fund balance of less than 4% of the actual previous year’s expenditures for the general fund.  The explanation must include the “manner in which the local government plans to increase the fund balance” [NAC 354.650 (1)]. 
   
Required revenue and expenditure classifications have been provided for use in preparing the budget.     



 Index

  Transmittal Letter  
  Index
  Schedule B-1
  Schedule AA or AA(Mod.)
  Schedule AA-1 or AA-1(Mod.)
  Schedule BB (BB-5 to BB-14A)
  Schedule CC
  Schedule C-1

 Schedule J-1
 Schedule J-2
 Schedule I 
 Schedule T
 Schedule 30 (FY 26 Not a Legislative Year)
 Schedule 31
 Schedule 32
 

Presenter
Presentation Notes
	EACH BUDGET MUST BE ACCOMPANIED BY AN INDEX LISTING THE PAGE NUMBER AND DESCRIPTION OF EACH PAGE IN THE BUDGET.  THE BUDGET DOCUMENT MUST BE ARRANGED IN THE FOLLOWING ORDER

	Please list the names of all Funds and page number

     Schedule 30 Lobbying Report is not necessary for FY25/26 fiscal year		




Schedule 1

Presenter
Presentation Notes
Please copy your letterhead onto the top of the schedule

The entity’s name must be recorded in the first paragraph.

In Paragraph 2, record only the number of funds that require funding from State Education Fund and the Debt Service Fund and the total dollar amount of those revenues.  This must agree with the total of Column 4 and Column 5 for such funds on Schedule AA.

In Paragraph 4, the declaration of the total expenditures of the governmental fund types and expendable trust funds must agree with the total of Columns 2 - 4 for such funds on Schedule AA-1.  This amount excludes all operating transfers, contingencies and ending fund balances.  Also, in Paragraph 4, the total expenses of all proprietary funds and non-expendable trust funds should agree with the total of Columns 2 - 4 for such funds on Schedule AA-1.





Schedule 1 (Continued)

Presenter
Presentation Notes
Pursuant to NAC 354.140, the tentative budget must be signed by the person who has been assigned the responsibility for the budget preparation.  A certification signature is required for all budgets.

In addition to the certification signature the final budget must be approved and signed by a majority of all members of the governing body [NRS 354.598 (3)].  (Signature by DocuSign is acceptable.)
 
NRS 354.596(4) requires the public hearing of the tentative budget be held not sooner than the third Monday in May and not later than the last day in May.  The date, time and place of the public hearing must be recorded at the bottom of this schedule as well as the proposed date of the publication notice.  “NRS 354.596 (3) At the time of filing the tentative budget, the governing body shall give notice of the time and place of a public hearing on the tentative budget and shall cause a notice of the hearing to be published once in a newspaper of general circulation within the area of the local government not more than 14 nor less than 7 days before the date set for the hearing.  The notice of public hearing must state:
 
The date, time, and place of the public hearing.  

That a tentative budget has been prepared in such detail and on appropriate schedules as prescribed by the department of taxation.
 
(c)     The places where copies of the tentative budget are on file and available for public inspection.
 
 




Schedule B-1

Presenter
Presentation Notes
A. Assessed Valuation (excluding Net Proceeds of Minerals). This figure is taken from Column 2 of the Final Assessed Value by County, page A-1 of the March 15 final Local Government Revenue Projections publication. 
 
B1. Net Proceeds of Minerals. This figure is taken from Column 3 of the publication noted above. 
 
B2. Tax from Net Proceeds Unavailable for Appropriation for FY 2024-2025. The amount represents net proceeds tax distributed by the Department in May/June of the current fiscal year and is required to be used for the budget year. You should have received this amount in May 2024.
 
C. Total Assessed Value. This figure is the total of lines A and B-1. 
 
D) Total Employee Information: Statistical Information Only
Provide the Full Time Employee (FTE) and FTE Classroom Teachers totals, actuals for FY23 and FY24, and the estimated totals for FY25. 
 
E) Provide Total Enrollment  FY24, FY25, FY26
Prior year, Current year, Budget Year
 




Schedule B-1 (Continued)

Presenter
Presentation Notes
F)

Please fill in the blue areas

Provide the state Education Funding provided by the Nevada Department of Education.  The total funding from State Education Fund should match the funds from the Pupil Center Funding Plan.  If it does not match tell us why.  What do you know that we do not know.

These numbers should match the numbers in the AA & AA modified schedules in Column 4 and should match BB Schedules



Schedule AA

Presenter
Presentation Notes
Schedule AA
COLUMN:
Fund The appropriation funds (General and Debt Service) are preprinted on the upper half of the schedule. Under the caption “Other Funds” (lower half of the schedule), list all other funds.  Note: Every fund managed by the school district MUST be included in Column 1.
 (2)   Opening Fund Balance Enter July 1, 2025  Estimated Opening Fund Balance. 
 (3)   Non-Property Tax Resources Total of all sources of revenue for the particular fund from other than the Property Tax levy. For the General Fund, enter each source and total as developed on Schedule BB.
 (4)	State Education Funding Total of State Education Funding revenue for the particular fund. For the General Fund, this should total State Education Funding as shown on Schedule BB under Revenue from State Sources.  This total should equal the total on Schedule B-1
 (5)  Property Tax Resources the Department recommends that property tax revenue, net of abatement, as provided in the Proforma Ad Valorem Revenue Projections Report, be used for the Debt Service line. Pursuant to NRS 387.195, total property tax resources must include actual revenue from net proceeds of minerals that will be distributed in May of the current fiscal year (line B2).
 (6)	Property Tax Rate Show $.7500 for the General Fund and the tax rate to be levied for debt service.
Total Fund Resources Is the sum of Columns 2, 3, 4 and 5 and must balance to the Total All Resources for each fund.  The entire schedule must foot and cross-foot.

NOTES:

(a) Debt Service reflects consolidated obligations as developed on Schedule CC
(b) Obtain the total Net All Funds by subtracting interfund Transfers from Total all Funds
(c) Special revenue funds may be combined and presented in summary form on schedule AA only if the summary can be reconciled to the annual independent audit report. 




Schedule B-1

Schedule AA

Presenter
Presentation Notes
This is important

The total that you get on Schedule B-1, State Education Funding must match Column 4 total for State Education Funding.  

If the revenue source does not come from the State Education Funding, it does not belong in Column 4

Add other funding in non-property tax resources Column 3 

Debt Services, NPM and Property tax in Column 5



Schedule AA (Modified)

Presenter
Presentation Notes
Schedule AA (Modified) My preferred Schedule

For school districts Budget schedule AA(Mod.) and AA-1(Mod.) are being offered as an alternative to the existing schedule AA. Columns have also been added to accommodate the reporting of transfers and contingency in each fund.  
 
COLUMN: 
(2)	Opening Fund Balance Enter July 1, 2025,  Estimated Opening Fund Balance, the reserved portion attributable to NPM in column (4) and the balance in column (2).
 
(3)  Non-Property Tax Resources Total of all sources of revenue for the particular fund from 
      other than the Property Tax levy. For the General Fund, enter each source and total as developed on Schedule BB.
 
(4)  State Education Funding Enter amount the district will be receiving from the State Education Fund for the fiscal year.
 
Transfers-In Total of this column must agree with total of column (5), Schedule AA-1 (Mod.).




Schedule AA-1 Expenditures

Presenter
Presentation Notes
COLUMN:
Program or Function Allows for enumeration of programs and functions within the General Fund.
 
(2)  	Salaries and Wages Anticipated money required for salaries and wages by applicable program and function (Object 100).  Enter total for the General Fund on the “General Subtotal” Line.  For other funds, enter totals as applicable.  Total All Funds is obtained by adding “Subtotal Appropriation Funds” to “Subtotal Other Funds.”  Net All Funds is obtained by subtracting “Interfund Transfers” from “Total All Funds.”
 
(3) 	Benefits Anticipated money required for benefits by applicable program and function (Object 200).  Enter total for the General Fund on the “General Subtotal” Line.  For other funds, enter totals as applicable.  Total All Funds is obtained by adding “Subtotal Appropriation Funds” to “Subtotal Other Funds.”  Net All Funds is obtained by subtracting “Interfund Transfers” from “Total All Funds.”
 
(4) 	Services, Supplies and Other Anticipated moneys required for the purchase of services, supplies, property, and other accounts payable items by applicable program or function (Objects 300 to 999).  Enter total for the General Fund on the “General Subtotal” Line.  For other funds, enter totals as applicable.  Total All Funds is obtained by adding “Subtotal Appropriation Funds” to “Subtotal Other Funds.”  Net All Funds is obtained by subtracting “Interfund Transfers” from “Total All Funds.”
 
(5) 	Ending Fund Balance Is the result of subtracting from Column 7 of Schedule AA the amounts in Columns 2, 3 & 4 of Schedule AA-1.  
 
(6) 	Total Fund Requirements Is the sum total of Columns 2, 3 and 4 and must balance with Fund totals in Column 6 of Schedule AA.  
	
The entire schedule must foot and Cross foot.
 
 




Schedule AA-1 
Modified

Presenter
Presentation Notes
Schedule AA-1 (Modified) 

COLUMN:  
(5)   Transfers-Out Total of this column must agree    with column (6) of Schedule AA (Mod.).
 
(6)  Contingency Pursuant to NRS 354.608 the amount set aside for contingency may not exceed     3% of total expenditures, less inter-fund transfers.
 
(7)  Ending Fund Balance Is the result of subtracting from Column 8 of Schedule AA (Mod.) the amounts in Columns 2 through 6 of Schedule AA-1 (Mod.).  Revenue attributable to the projected NPM must be reserved for the subsequent fiscal year and clearly identified



Schedule BB-5

Presenter
Presentation Notes
Schedule BB-5
COLUMN:
Actual Prior Year ending June 30, 2024,  Enter actual resources received for Fiscal Year . The amounts entered must agree with the independent audit report.
(2) 	Estimated Current Year ending June 30, 2025, Enter total of actual and accrued revenues for the first 6 months of FY  plus estimated resources for the last 6 months of the fiscal year.
(3)	Tentative Approved Enter tentative activity for Fiscal Year 2025-2026 .  Totals will be brought forward to Schedule AA or AA Modified
(4)	Final Approved After public hearing enter final budgeted activity for Fiscal Year .  Totals will be brought forward to Schedule AA or AA Modified
NOTES:
This schedule is required for the following funds: General Fund; Special Revenue Funds; Buildings and Sites Funds; Capital Projects Funds; Trust & Agency Funds; Insurance Funds; and any funds having characteristics and definitions of the fund group listed in this note.

A separate accounting of Net Proceeds of Minerals is required pursuant to NRS 387.195. Net Proceeds of Minerals Tax revenue must flow through the fund balances from current budget year to the next, account numbers 1111 and 1112 in the General Fund should reflect the following information:  Column (1) – actual NPM tax received in May/June, ; Column (2) – NPM tax distribution anticipated in May/June, ; Columns (3)/(4) NPM tax distribution anticipated in May/June 2025.

The beginning fund balance in each column should record a reservation of NPM tax received in the immediate prior year:  Column(1) – actual NPM tax received in May/June 2024; Column (2) – NPM tax distributed in May/June 2025 ; Columns (3)/(4) NPM tax distribution anticipated in May/June 2026.

State Education Funding has been added under Revenue from State Sources. 

When you add the Final Approved numbers on the budget do not change the tentative budget numbers




Schedule BB-6

Presenter
Presentation Notes
The Beginning and Ending Fund balances must flow through the Budget Example the ending fund balance for FY 24 must be the beginning Fund Balance for FY25

Likewise, the Total All Resources of each fund  must match the Total Applications for each fund





Schedule BB-7

Presenter
Presentation Notes
COLUMN: 
(1)	Actual Prior Year ending June 30, 2024  Enter actual expenditures for Fiscal Year .  Must agree with the independent audit report.
 
(2)	Estimated Current Year ending June 30, 2025 Enter total of actual and accrued expenditures for the first 6 months of FY  plus estimated expenditures for the last 6 months of the fiscal year.
 
(3)	Tentative Approved Enter tentative activity for Fiscal Year 2025-2026.  Totals will be brought forward to Schedule AA-1.
 
(4)	Final Approved After public hearing enter final budgeted activity for Fiscal Year 2025-2026 . Totals will be brought forward to Schedule AA-1.
NOTES:


Schedule BB-7  Regular Programs and Special Programs



Schedule BB-8

Presenter
Presentation Notes
Schedule BB-8 

Gifted and Talented
Vocational & Technical



Schedule BB-9

Presenter
Presentation Notes
Schedule BB-9

Other Instructional Programs
Summer School



Schedule BB-10

Presenter
Presentation Notes
Schedule BB-10

Adult Education
Community Service Programs



Schedule BB-11

Presenter
Presentation Notes
Schedule BB-11

Cocurricular Activities
Athletics



Schedule BB-12

Presenter
Presentation Notes
Schedule BB-12

Undistributed Expenditures





Schedule BB-13

Presenter
Presentation Notes
Schedule BB-13

NOTES:

Schedule BB-13 has been revised for those local school districts that account for food service operations as a Special Revenue Fund under Function 3100. 


 For those local school districts who account for food service operations in an Enterprise Fund (Schedule J-1), interfund transfers from the General Fund must be shown under Revenue Code 5200 (separately from other Interfund transfers on Schedule T – Interfund Transfer Schedule.




Schedule BB-14

Presenter
Presentation Notes
Schedule BB-14

Land Improvement
Architecture/Engineering
Building Acquisition/Construction
Site Improvement
Building Improvement





Schedule BB-14A

Presenter
Presentation Notes
Schedule BB-14A

NOTES:

The contingency amount (Object Code 6300) may not exceed 3 percent of the total of expenditures shown on Total All Expenditures line, less transfers.  (NRS 354.608)
 
Total Applications on Schedule BB-14A must agree with the Total All Resources on Schedule BB-6.
 
(Net Proceeds of Minerals Tax revenue must flow through the fund balances.  It should be recorded as a reserved component of the General Fund ending fund balance as follows:  Column (1) – NPM tax received in May/June ; Column (2) – NPM tax expected to receive in May/June ; Columns (3)/(4) NPM tax distribution anticipated in May/June, 2025.
 
 
When completing Schedule BB, only submit budget pages that have lines completed. 
 
If possible, please design the print programs to eliminate lines that are not used.  The Department is attempting to reduce the publication size of School District budgets and eliminate paper waste.




Schedule 
CC

Presenter
Presentation Notes
NOTES:  

Designed to accommodate all current Debt Service activity as enumerated on Schedule C-1.
 
Property Tax entries are to be made under “Combined Bonds and Medium-Term Financing.”  The budgeted total of Property Tax MUST agree with the amount reported under Debt Service on Schedule AA.
 
Principal and interest amount for FY  should agree with the appropriate totals on Schedule C-1.
 
The reserve amount may equal up to the total of six month’s principal and interest without explanation.
 
Revenues received from voter approved Capital Projects levy (pay-as-you-go) issues are to be deposited directly into a capital projects fund.




Schedule 
C-1

Presenter
Presentation Notes
COLUMN: 
Name of Bond or Loan List all outstanding obligations by fund.  Subtotal each fund in Columns 4, 8, 9, 10 & 11. 
Type Identify the type of obligation by entering the appropriate number from the listing at the top of the page 
Term Enter the original term (number of years) for each outstanding obligation
Original Amount of Issue Enter the original amount of the obligation.
Issue Date Enter the date the obligation was incurred by the district. 
Final Payment Date Enter the fiscal year in which the final payment will be made. 
Interest Rate Enter the applicable interest rate.  If the rate is variable, list the range of rates.
Beginning Outstanding Balance Enter the outstanding principal balance as of July 1,.
Interest Enter the amount of interest payable during Fiscal Year .
Principal Enter the amount of principal payable during Fiscal Year . 
Total Amount Required The total of Columns 9 & 10.  The Grand Total of Column 11 MUST agree with the total of principal and interest payments on Schedule CC, Fund Expenditure section.

NOTES:
(a)	Outstanding amounts on capital leases should be included on this schedule if the obligation represents sums due on lease/purchase agreements where the benefits and risks of ownership are those of the school district.  The total amount entered on the schedule should agree with the amounts reported in the annual independent audit report.
Debt on capital lease payments must include identification of the applicable fund of activity




Schedule J-1

Presenter
Presentation Notes
COLUMN: 
(1)	Actual Prior Year Ending June 30,  Enter Actual Operating and Non-Operating Revenues, Resources and Expenses for Fiscal Year .  All totals must agree with the annual independent audit report.
 
Estimated Current Year Ending June 30,   Enter total of Actual and Accrued Operating Revenues, Non-operating Revenues, Resources and Expenses for the first 6 months of Fiscal Year  plus estimated amounts for the last 6 months of FY .
 
Tentative Approved Enter Tentative Budget for Fiscal Year .  The total of all Operating Revenues, Non-operating Revenues, 
and Transfers In from Other Funds must agree with the appropriate line item amount in Column 3 of Schedule AA.  (The total of all Operating Expenses, Non-operating Expenses, Transfers Out to Other Funds and Ending Balance should agree with the appropriate line-item amounts reported in Columns 2 to 6 of Schedule AA-1.
 
Final Approved After public hearing enter final budgeted activity for Fiscal Year .  Final approved figures will be brought forward accordingly into Schedules AA and AA-1. 
 
NOTES:	
Governmental enterprise funds are operated at a profit or loss similar to comparable private sector enterprises.
 
Any debt or lease payments made from enterprise funds must be included on Schedule C-1 and identified as an Enterprise Fund activity in accordance with the instructions for Schedule C-1.
 
Those districts that account for food service operations or other enterprise activities as special revenue funds must report these activities on Schedules BB.  In this case, a local school district must not combine these activities with those normally combined and reported in the Special Revenue Fund Group.
 




Schedule J-2

Presenter
Presentation Notes
Schedule J-2, Statement of Cash Flows, is to be completed.  None of the amounts shown on this schedule are to be transferred to Schedules AA or AA-1.
 
The Statement of Cash Flows, Schedule J-2, reports net cash provided or used in each of the following four categories:
 
Cash Flow from Operating Activities.
Cash Flow from Non-capital Financing Activities.
Cash Flow from Capital and Related Financing Activities; and
Cash Flow from Investing Activities.
 
CASH OUTFLOWS SHOULD BE SHOWN IN [BRACKETS].
 
	 




REPORT FOR ALL FUNDS (1) (2) (3) (4)
TUITION TRANSPORTATION TUITION TRANSPORTATION

REVENUES CODES 1321 1421 1331 1431

EXPENDITURES OBJECT CODE 561 511 562 512
100 - Regular Programs

200 - Special Programs

300 - Vocational Programs

400 - Other PK-12 Programs

500 - Nonpublic Programs

600 - Adult Programs

TOTALS

School District

Interdistrict Payments - All Funds

Page: _______
Budget Fiscal Year 2024-2025

Schedule I

TO/FROM DISTRICTS IN NEVADA TO/FROM DISTRICTS OUTSIDE NEVADA

Schedule I

Presenter
Presentation Notes
PAYMENTS TO/FROM SCHOOL DISTRICTS IN NEVADA:
 
COLUMN:	
(1)	Tuition Enter budgeted revenues and expenditures for tuition for FY  with other school districts IN-STATE as described by revenue codes and expense object codes by program. 	
 
(2)	Transportation Enter budgeted revenues and expenditures for FY  with other school districts IN-STATE as described by revenue codes and expense object codes by program.
 
(3)	Tuition Enter budgeted revenues and expenditures for tuition for FY  with other school districts OUT-OF-STATE as described by revenue codes and expense object codes by program. 
 
Transportation Enter budgeted revenues and expenditures for FY  with other school districts OUT-OF-STATE as described by revenue codes and expense object codes by program.
 
NOTES:
(a)	The above information, together with all other budgeted data, is used by the Nevada Department of Education in responding to various national education statistical reports.
 
(b)	Only include amounts budgeted for Fiscal Year .
 
Although most activity occurs in the General Fund, combine the totals of all funds on the schedule by the codes described.




Schedule T

Presenter
Presentation Notes
SCHEDULE T
TRANSFER RECONCILIATION
 
This transfer schedule summarizes all operating and residual equity transfers planned for FY 26.
  Total transfers in must equal total transfers out.
COLUMN: 
(1)	Enter the name of the fund that receives or makes an operating transfer.
 
Enter the name of the fund from which the transfer was made.
 
Enter the budget page number on which the transfer was recorded.
 
Enter the amount of the transfer in.
 
Enter the name of the fund to which the transfer was made.
 
Enter the budget page number on which the transfer was recorded.
Enter the amount of the transfer out.
 
NOTES:
(a)	Subtotal both Columns 4 & 7 by fund type.
 
The total transfer amounts MUST agree with the totals of Column 6 in Schedule AA for transfers in and Column 7 in Schedule AA-1 for transfers out.

Transfers in on Schedule AA Mod to match Transfers out Sch AA-1 mod 




FORM 31

Presenter
Presentation Notes
Schedule 31-Existing Contracts
 
This schedule summarizes existing contracts with persons or temporary employment services along with the proposed expenditures for such contracts for the next two fiscal years and the reasons for the use of such persons or services.




FORM 32

Presenter
Presentation Notes
Schedule 32 for Privatization Contracts.  

This schedule itemizes those contracts considered to be “privatization” contracts, in which a private entity provides services substantially similar to services provided by public employees and are in lieu of services otherwise required to be provided by the LOCAL GOVERNMENT
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